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I.  ORIGINATOR'S INFORMATION
II.  SHIPPING INFORMATION
Example: 
ATTN JOHN Q SAILOR  (do not use any punctuation) 
NAVY PERSONNEL COMMAND
5720 INTEGRITY DRIVE
MILLINGTON TN  38055
901-874-0000     (hyphens must be included)
III.  SERVICE REQUESTED
FEDEX Tracking Web site:  https://www.fedex.com/us
or call
1-800-GoFedEx (1-800-463-3339) 
UPS Tracking Web site:  http://www.ups.com/  
or call
1-800-PICK-UPS (1-800-472-5877) 
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